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Baltimore County Public Schools
6901 N. Charles Street
Towson, Maryland 21204
RECORDS INVENTORY AND RETENTION SCHEDULE schedule No. C |515

Department  Division of Business Services - Pagelof2

Record Series Title Action Groups and Teams

Record Series Content Agendas, minutes and reports
Record Series Function The function of this records series is to manage and document processes and records
of meetings and actions of working groups and teams.

Organization/Arrangement ISubject by Date I

Indexing System |N/A ]
Restrictions [None I
Formats IPaper and Digital !
Volume l ]
Annual Accumulation | |
Current Location |6901 N Charles St, Towson, MD l
Audit Requirements INone |
Date Span | ]
Completeness / Gaps lDigitai records prior to 11/25/2020 may be missing or incomplete !
Item Number Il |
Retention iRetain for 5 years and then destroy. ]

Justification for Permanent [None l

DGS 550-15 (REV. 7/17



Baltimore County Public Schools
6901 N. Charles Street
Towson, Maryland 21204
RECORDS INVENTORY AND RETENTION SCHEDULE Schedule No. (" [S/ 3

Department  Djvision of Business Services Page 2 of 2

Record Series Title Union Meetings

Record Series Content Agendas, minutes and reports
Record Series Function The function of this records series is to manage and document processes and records
lof meetings held with union representatives.

Organization/Arrangement !Chronological by Year

Indexing System §N/A I
Restrictions None |
Formats iPaper and Digital I
Volume I I
Annual Accumulation | |
Current Location I6901 N Charles St, Towson, MD I
Audit Requirements None ]
Date Span l ]
Completeness / Gaps IEigitai records prior to 11/25/2020 may be missing or incomplete l
ltem Number ]2 I
Retention !Retain for 5 years and then destroy. I

|

Justification for Permanent 1None

DGS 550-15 (REV. 7/17
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